ST GILES & ST JOHN PRESCHOOL

Methodist Church
Ordnance Road

Enfield

Middlesex

EN3 6BW
Mobile : 07790215055

RECRUITMENT POLICY

General Aims
1. The Preschool aims to be fair and open in all its recruitment policies and procedures.
2. The Preschool will recruit staff without discrimination on the grounds of gender, race, ethnicity, age, faith, disability, sexuality, or otherwise, save where such a factor affects an individual’s ability to meet the requirements of a particular post
Advertising Vacancies
1. The Preschool aims to make applications fully accessible to potential candidates.  Applications will be open to all suitability qualified internal and external candidates. Vacancies will be advertised in appropriate professional journals, or local or national press, or both, as appropriate.  Preschool staff will be notified of any vacancies as they arise.
Interviews

1. So far as possible, the interviewing panel will ask candidates the same questions.
Checks and References
1. Candidates will be required to offer the names and address of at least 2 relevant referees.
2. References will be checked before a position is offered to a candidate.
3. Checks on candidate’s previous criminal convictions will be made with the police before he or she is offered a position.  Candidates are to be asked to disclose any relevant criminal convictions, or other relevant disciplinary matters.

4. The Preschool reserves the rights to:
· Refuse to employ anyone with a history of violent or sexual offending or who has any offence relating to children.
· Disregard any other criminal conviction if it is appropriate to do so
Offering a Position
1. A position will be offered to the candidate who appears to be the most suitably qualified. ‘Most suitably qualified’ does not mean merely possessing particular academic, vocational or professional qualifications, but includes a candidate’s suitability for the environment and ethos within which they will be employed. The Preschool is a small employer; it is therefore important that it recruits staff who will most easily become part of its team.
Terms of Employment
1. The Preschool aims to employ all, its staff on a fair and equal footing.  New employees should not be offered terms of employment that are more or less favourable than those under which current staff are employed, taking account of the requirements of the position in question.
2. Failure by a member of staff to disclose any relevant criminal convictions or other relevant disciplinary matters, during his or her recruitment process, may be treated as gross misconduct by the Preschool.
Information about the Preschool sent to potential candidates should include this policy document
This policy was adopted at a meeting of the St Giles & St John Preschool 
On ………1st August 2023      To be reviewed on 1st August 2024
Signed :
Position : Manager    


 Signed by:  Jan Gabriel
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